Contacts / Addresses

You can create individual contacts / addresses by clicking Trading Partner > New
Contact/Address from the menu areas

Home  Trading Partners Products Commercial Billng | Payment Bank/Cash Accountancy ~ Tools ~ DocEdit Quick shipment

| | “E Create contact/address

Search
Name / Label Full name

Bookmarks

Trading partner
Trading partner Address
New trading partner
List Postcode / City
List of customers.

Now customer Country Great Britain (GB)
List of suppliers State/Province

New supplier

Work Phone Pers. phone

Contacts/Addresses
New contact/address Mobile Fax
List Email (Note:- Add multiple emails separated by comma

Customers and no spaces)

Suppiiers Instant messaging

Other

Visibility Shared ~
Customers tags/categories
Tags/categories

New tag/category
Contacts tags/categories Diisian
New tag/category Xero contact o

Suppliers tagsicategories Delivery address o

New tagicategory

Personal data

Add Cancel

These could be individuals at the Trading Partner, or different braches of the Trading Partner.

You can assocuiate it with the appropriate Trading Partner from the drop down indicated in the
screen above

Revision #1
Created 9 August 2024 16:07:05 by RakataTech
Updated 9 August 2024 16:10:48 by RakataTech


https://academy.rakata.tech/public/uploads/images/gallery/2024-08/vcpimage.png

